MSTFF Meeting Minutes
3/06/05
Attendees:  Sharon. Lisa, Caryl, John, Paul and Paula Johnson
Things to Do:

Get Raytheon Banners

Press Release Info

Call Dom Gorie for Transportation

Dom Gorie Thank You gift

Send workshop owners some info and introduce themselves.  Be on time.  Start / stop directions
Get Raytheon judge for Fair for our prizes

Need to get all volunteers and exhibitors names to Gary to make badges up


Has group A and B done

Send Kathy an email about when she needs badges

Need to get logistics info out to all volunteers and exhibitors

Get Barry Roth info about the Chuck George will be there on Thursday (check the email from them.  Lisa has heard back and confirmed that they will be there)
Check with Mary and Clint about the posters and banner

Get Maps / booth layouts made to hand out at the Funfest  John will send Sharon a 2 sided 1 page handout that will be sent to repro by cob Friday.  Sharon will have enough copies made for all adults.
John email Paula maps (pauladj@email.arizona.edu)

Pick up Golf Pencils

Scavenger Hunts to Repro

Signs that say Do Not Enter for Wed night

Need 4 more Volunteers to guard the closed areas on Wednesday night

Send email reminder about Wed night to all Wed night folks. (no mailing)
Have evaluations available for Wednesday night

Tranport everything to IBM for stuffing

Tranportation arrangements to get things to TCC on Tuesday

Pick up computers and other equipment from Raytheon on Monday 3/14

Candy Bar wrapper to Repro

Wrap Candy Bars

Update Science Jeopardy Game

Review Archimedes Principle needs list

Get Water and other food supplies

Get coffee makers from Caryl

Pick up all signs from Graphics

Get a PA system from Caryl

Welcome letter for exhibitors and DVDs from last year and handbooks will be given out

Review supplies list and make sure that we have everything that we need

Get Raytheon people assigned to judge the Raytheon prizes.

Each sponsoring org should try to provide a minimum of 3-4 people to help with cleanup.

Talk to Amanda Avila about transportation needs 

Talk to Kathy shipping the stuffed bags to the TCC

Paul will be a roving photographer and manage Workshop #1

General Notes:  

Paul has 7 volunteers that can help – he will send names to Lisa

High School’s will not be allowed to have their own booths next year.    They can help, but not have their own.

CFHS will not be there on Friday – they have decided to go to the Science Olympiad (their bus has been cancelled)

CFHS was told that the bed of nails booth is not acceptable and will not be allowed

John will be visiting with Ann Marie at CFHS on Wed morning to review their booths

CFHS will not have an adult in every booth – John has tried to lay it out such that an adult is either across or next to their booths

John has a letter written to send out to exhibitors and volunteers with final logisitics set up and volunteer check-in  info.  Ben will resend to all Raytheon volunteers.  Lisa will send out to all exhibitors.

Volunteer checkin on Tues 2pm – 8pm – Kathy how do you want to do it?  Upstairs or downstairs.  Can IBM be there that early?  If not, Lisa and Sharon will cover it until Kathy can get there.   
SARSEF volunteers will check in at HUB.  If anyone checks in that is not on our list, look on the SARSEF list.  If they are on SARSEF list, send them downstairs.

US Expo is making all the booth signs

Exhibit Hall C will be set up Tuesday night after 4:00 (judging is over by 4:00)

PA System for Hall A is separate

PA System for Hall C is for both C and B, but we may be able to get a portable PA system from TCC

Need to have a few volunteers in Teacher / Student assembly area

Need to have a few volunteers for each workshop:


2 in Workshop #1


3 in Workshop #2 (1 at door and 2 at tables)

2 in workshop #3 (1 at door and 1 floating)


These volunteers need to get people in and out on time.  Also need to get the crowd ready to listen

There will be a portable pipe and drape wall between C and B 

There will be a hard wall between B and A

Volunteers that are checking people in for 9:20 workshop may have to let them cut other people in line in order to get them to a workshop on time.

Put volunteer at door between B and C to prevent folks from trying to go into Hall B from that locked door.  Want them to come in either thru Hall C or Hall A doors

Emergency exit doors on ballrooms will be locked from outside, but crash bar doors on inside

Walkups are going to be allowed in – no giveaway bags other than those that are pre-registered.  Will have extra maps

Booth count:  

71+- on Wed

80+- Thurs

71+- Fri

24 on Wed night

Registration:

Wed am = 1976

Wed pm = 300

Thurs am = 2347

Fri am = 1971

Teacher Packets:

Caryl will drop off Teacher packets to Sharon Sunday afternoon

